JANE DOE, C.P.A.

111 Pleasant St. | Frederick, MD 21701
555-555-5555 | janedoe@mail.com

CONTROLLER

Accounting Manager | Senior Accountant
Highly knowledgeable and results-driven C.P.A. with successful hist

developing and i % accounting
processes for small to mid-size businesses and multi-million do ies. Hands-on esSWA dministratq
S

with 15+ years’ experience managing financial operations. Res der with wledge of
estimation and government/corporate accounting for single e% mWltiple K™ WWfective acco t

capable of developing internal controls that increase efficienc

apgerhance acc }% al reporting
Budget Analysis m Financial Statement Preparation = Cas, ment / Fgr uditing m Re ES

Payroll Preparation s Month & Year-End Closing = Pr nancial Stat s MIntercompanyi ran{gg¥ons
Ad Hoc Reporting m Depreciation m General Ledger yiig & Reportigg e CoMolidation m A Mbilities
Te roficiencies Q

ACCOUNTING MANAGER (Part § i % % 1993 to Present
Company Name | City, ST
ise topthemical P evelopment corporation with
annual sales of apppgxiga 00K. Reporf & to Preside e payroll process, accounts
payable/receivable, cRnsoliNgi s, ad ho%% M d intercom & ctions. Calculate direct and indirect
C

Provide financial analysis an ounting expyMy

overhead rates and inMgyle t figures §n proposals g projects. Conduct year-end closing
functions and gom corporate inco
* Create rt of accoun og®accurately tr, cand indirect costs and fringe benefits
appli ontract costs,

cpsh flow state % identify contract expense, volume, and revenue
1mprovemen®elop needed solutions.

Origiftally hired to ay-to-day fi %porting and general ledger accounting for company producing
industrial steel ro% ariety of \te@§ m™ffacturers. Took over many duties from CFO and utilized cost
estimation expewgise etermine profNgbiMyy of machinery and manufacturing processes. Selected based on high
level o&p&? and cost a niNgg proficiency to oversee construction finances of new $19M plant in
Wasly AR.Cand supervi oWntNyg administrative assistant when plant became operational. Processed
paggol aNe accounts p §§§ivable, and prepared federal and state tax forms. Assembled and presented
cOnsla Inancial stat Qn relevant efficiency reports including ad hoc reporting.

ved $7K peryeaNggutside accounting fees by preparing tax returns internally.

2004 to 2010

ented, and maintained consolidated cash management and forecast reports for 8 divisions

. Expedi"ed R ™ year-end closing procedures and reduced month-end closing time by 4 days.
S
cess cash to invest, generating $2K in monthly interest income.

* Dev

andki )
s fimary “go-to” person for Board of Directors due to demonstrated ability to meet tight
dead¥ge¥and produce financial reports with 100% accuracy.

* Analyzed budgets for 8 divisions; identified and reported oversight budget variances, saving $1K
monthly.



JANE DOE, C.P.A. 555-555-5555 | janedoe@mail.com

CORPORATE ACCOUNTANT 1999 to 2004
Company Name | City, ST

Managed financial reporting for real estate developer with 9 LLCs, $120M in total assets, and annual revenue of
$35M+. Oversaw payroll preparation for 100 employees and coordinated accounts payable/reggivable. Key player

in development, analysis, and implementation of annual budgets anddgrved as liaison wit or construction
loans and cash flow management.
ts

*= Reviewed and analyzed financial statements and auxi ith Pr@i % resident, a
CEQ; identified areas of improvement and recomm%s Witions savi ge of $2K p

» Increased accuracy of expense reporting by develqiy maintaini
and eliminating year-end lump sum depreciati hat had
budget and actual expense.

* Created and oversaw 16 cash manageme ning report@ entties.

CONTROLLER
Company Name | City, ST
Employed on temporary basis to lead accofggng team duri@ 1 audit for 1

cash flow

% zed financial s
month and year-end closing fun @ prepared tm s. Maintaingd

accounting fj

thiypdepreciation s
S ed variance e

%5
N & 1998 to 1999

iStitution with annual
d budgets. Performed
ry and asset control and
external audit.

* Created and executg @l reporti
» Suggested and i Qted systems to gifz\gove tudit traﬂ‘a% curacy of inventory, assets,
and intern i i i \
2 ; _E .
ACCOUNTING MNA ~\\ \& 1993 t0 1998
Company Nam i g
Hired to dire é%nting functig onration wi isfons focused on advertising, automobile dealer
supply, a . Collaborat@ esident to a%‘ ash flow projections, budget reports, and financial
i t

stateme red and e nthly finan ents for 4 divisions, performed month and year-end

closi y and pr&gare porate tax aintained inventory and asset controls, monitored
vised acco to ensure accuracy of general ledger.

de io¥, and trained_an
%eveloped a ented chart
Upon arri ed checking
proced \ &%

Institute s tax exempt1 ificate program to clarify customers’ tax status.

s and accounting functions for each new corporate division.

and uncovered surplus of $25K; restored accuracy to accounting

hd
)
TION, kATIONS & PROFESSIONAL DEVELOPMENT
< Bach@ nce in Accounting, University of Maryland, College Park, MD

Certified Public Accountant, Maryland

%‘ Notary Public, Maryland
&n Teaching Certificate, Grades 1-8, University of Maryland, College Park, MD

A g
1 Xecasting / Cash Flow Modeling | Maryland Society of Certified Professional Accountants
\ Treasury Management Seminar | Bank of America

Managing and Improving your Cash Flow | Expert Financial Services, LP



